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1. From the Main Tracking Page, Search for a Bill and click on the Bill Number to 
open the Bill Details Page 
2. Click on the Fiscal Note Support Forms button 
  
  

 
  
  

3. Click Add New Fiscal Note Support Form Button 
  

 
  

The Fiscal Note Support Form page will be displayed. 
*indicates required fields 
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▪ Enter the Bill or Amendment Number. 
▪ Select the Bill or Amendment Type. 
▪ Enter the Preparer's Name. 
▪ Enter the Phone Number. 
▪ Enter the Email Address. 
▪ In the text field, explain specifically how this bill or amendment will affect 

the department or programs. 
▪ Click on the Save Changes button. 
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State Fiscal Impacts 
▪ Enter the Increase and/or Decrease information for the Fiscal Year 
▪ One-Time amounts 
▪ Recurring amounts 
▪ Fund Affected for the State Expenditures and State Revenues. 

Note: Notice there are words that have question marks [?] beside them. Hover 
the mouse over the question mark and a brief definition for the word will display. 
  

▪ In the text fields provided, enter the required information 
▪ If State Revenue is forgone and/or if the dollar amount or source of funding 

will change beyond the first two fiscal years. 
  

▪ Enter the State Net Fiscal Effect. 
▪ Since this is a required field, if there is no state fiscal impact, enter a zero. 
▪ Click on the Save Changes button. 

  
  
Local Fiscal Impacts 

▪ Enter the Increase and/or Decrease information for the Fiscal Year 
▪ One-Time amounts (Mandatory and Permissive) 
▪ Recurring amounts (Mandatory and Permissive) for the Local Expenditures 
▪ Local Revenues 
▪ In the text fields provided, enter the required information for additional 

explanation of local impact. 
▪ If Local Revenue is forgone... and/or if the dollar amount or source of 

funding will change beyond the first two fiscal years. 
  
Enter the Local Net Fiscal Effect. 

▪ Since this is a required field, if there is no local fiscal impact, enter a zero 
▪ If there is knowledge that there will be a local fiscal impact, but the amount    

cannot be calculated, enter a zero in the field and explain that the amount 
cannot be calculated in the Additional explanation of local impact field. 

▪ Click on the Save Changes button. 
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 Federal Fiscal Impacts 

▪ Enter the Increase and/or Decrease information for the Fiscal Year 
▪ One-Time amounts 
▪ Recurring amounts 
▪ Fund Affected for the Federal Funding. 
▪ In the text fields provided, enter the required information to Identify 

federal programs to which these funds are attached and/or if the dollar 
amount or source of funding will change beyond the first two fiscal years. 

▪ Click on the Save Changes button. 
  
    
   Other Fiscal Impacts 

▪ In the text field provided, enter the required information. 
▪ If the impact cannot be placed into the fields 
▪ It is not specifically quantifiable 
▪ It is a cost avoidance 
▪ If additional information is needed to explain the fiscal impact(s) 

  

 
 


